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HOJUTUKA
00padOTKHU NMEePCOHAJILHBIX JAHHBIX B
MYHHUIIUNIAJTbHOM Ka3eHHOM 00111e00pa30BaTeIbHOM YUpeKIeHUN «KAKMMOBCKAsi OCHOBHAS
o01meo0pazoBareibHas MIKOJIA)

1. O01mme moJ10KeHus

1.1. Hacrosmas nonutuka o0paboTku nepcoHanbHbIX AaHHbIX MKOVY «AKnMOBCKas OCHOBHas
o0mieobpazoBarebHass  IIKOJIa (manee — [IlonuTHka) ompenenser Ienu 00pabOTKH
NEPCOHATBHBIX JAHHBIX, KAaTErOpUU W TMepedyeHb 00pabaThIBAEMBIX IEPCOHANBHBIX JaHHBIX,
KaTeropuu cyOBeKTOB, MEepPCOHATIbHBIEC JaHHBIE KOTOPBIX 00pabaThiBalOTCA, CIIOCOOBI, CPOKU UX
00pabOTKU U XpaHEHHUsI, TOPAJOK YHUUTOKEHHUS EPCOHANBHBIX JAHHBIX NP JOCTHKCHUH LIETIeH
UX OOpaOOTKM WM MPU HACTYIUICHHMHM WHBIX 3aKOHHBIX ocHOBaHMl B MKOVY «AkumoBckas
OCHOBHas o01Ieo0pa3oBarenbHas mkojay (naree — [llkoia).

1.2. JlokanbHble HOPMATHUBHBIC aKThl M WHBIE JOKYMEHTBHI, PETJIAaMEHTHUPYIOIINE 00paboTKy
NepcOHANbHBIX TaHHBIX B [lIkose, pa3pabaTbiBatoTcs ¢ yueToM nosioxkeHuit [lomutuku.

1.3. [eiictBue IlonuTtuku pacnpocTpaHseTcss Ha epCcoHaIbHbIE JaHHbIE, KoTopble [1Ikomna
00pabaTbIBaeT C UCIOIB30BaHUEM M 0€3 MCIIOJIb30BaHMsI CPEJICTB AaBTOMATU3ALIUH.

1.4. B IlonuTHke UCTIONB3YIOTCS CIAEAYIOUIUE TOHATHUA:

e TEpCOHANIbHBIE JaHHBIE — J100ast HHPOpPMAIHs, OTHOCALIASICS MPSMO MM KOCBEHHO K
OTIpe/IeJIEeHHOMY WJIH ONpeesieMoMy (GPU3NYecKOMY JIUIY (CYOBEKTY MepCOHAIBHBIX
JTAaHHBIX );

e TIE€pPCOHAJIbHBIC IAHHBIE, pa3pelIeHHbIe CYyObEKTOM NEPCOHATBHBIX JaHHBIX JJIS
pacnpocTpaHeHusl, — IEPCOHANIbHBIE TaHHbIE, JOCTYIl HEOTPAaHUUEHHOTO KpyTa JIUIL K
KOTOPBIM IIPEIOCTABJIEH CYObEKTOM MEPCOHATBHBIX JAHHBIX ITYTEM a4yl COTJIaCHsl Ha
00paboTKy NMepCOHAIbHBIX JAHHBIX, PA3PEHIEHHBIX CYyOBEKTOM MEPCOHATIBHBIX JaHHBIX
JUISL paCIpOCTPAHEHUS B MIOPSAKE, IPEeAYCMOTpEHHOM DeiepallbHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (manee — 3akoH);

e OIepaTop MepCOHATBHBIX AAHHBIX (omeparop) — lllkona — ropuaudeckoe JauIIo,
CaMOCTOSITENIbHO WJIM COBMECTHO C IPYTMMH JIMI[aMH OpraHu3yroliee u (Hin)
ocylIecTBIIsIoIee 00pabOTKY MEPCOHAIBHBIX TaHHBIX, ONPEIENAONIee LEeIn



00pabOTKH NEPCOHANBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX TaHHBIX, TIOUIKALITIX
o0paboTke, neicTBuUs (Onepaliuu), COBepIIaeMble ¢ ePCOHATbHBIMU JAHHBIMHU;

e 00paboTKa MepcoOHaIbHBIX JAHHBIX — ACWCTBUE (OMEpalysi) U COBOKYITHOCTb
JeiicTBUi (omepanuii) ¢ nepcoOHAIbHBIMU IaHHBIMU C UCTIOJIb30BaHUEM U 0€3
UCTIOJIb30BAaHUS CPEJICTB aBTOMATU3ALINH, BKJItOYasi cOOp, 3aMUCh, CUCTEMAaTH3AIHIO,
HAKOIUICHUE, XpaHeHHEe, yTOUHeHre (0OHOBIIEHUE, U3MEHEHHE), U3BJICUCHUE,
UCIIOJIb30BaHUE, Nepeaavy (pacipocTpaHeHue, IpeJoCTaBIeHUE, JOCTYI),
o0e3nuunBaHue, OJIOKUPOBAaHUE, YAIICHUE, YHUUTOXKECHHE,

e ABTOMAaTU3HMPOBAHHASI 0OPAOOTKA MEPCOHANTBHBIX JaHHBIX — 00paboTKa MEPCOHATBLHBIX
JAHHBIX C IOMOIIBIO CPEJICTB BBIUMCIUTENBHON TEXHUKY;

e pacnpocTpaHeHHE NEPCOHATBHBIX JAHHBIX — ACHCTBUS, HAIIPABJICHHBIC HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX HEOMPEEIIEHHOMY KPYTy JIUII;

e TMPEIOCTaBJICHUE MEPCOHANBHBIX TaHHBIX — ICHCTBUS, HAIIPABICHHBIC HA PACKPBITHE
MEPCOHAIBHBIX JaHHBIX OMPEEICHHOMY JIUIY WIH ONPEIEICHHOMY KPYTY JIUIL;

o OJIOKMpOBaHME NMEPCOHATBHBIX JAHHBIX — BpEMEHHOE MpeKpalieHne 00padoTKu
MEPCOHANBHBIX JaHHBIX (32 UCKIIOYEHUEM CITy4aeB, eclii 00paboTka HeOOXoAuMa JUIs
YTOYHEHUS EPCOHAIBHBIX JTAHHBIX );

e YHUYTOXXCHHE MEPCOHATBHBIX TAHHBIX — JEHCTBHSI, B PE3yJIbTAaTe KOTOPHIX CTAHOBUTCS
HEBO3MO>KHBIM BOCCTAaHOBHTB COJICpKaHUE MIEPCOHABHBIX TAHHBIX B MHPOPMAITUOHHON
CUCTEMeE MePCOHATBHBIX IAHHBIX U (UJIM) B PE3yJIbTaTe KOTOPHIX YHHUTOXKAIOTCA
MaTepHaIbHble HOCUTEIH MEPCOHATBHBIX JaHHBIX;

e 00e3TMYMBaHKE NEPCOHAIBHBIX JaHHBIX — JCHCTBUS, B PE3yIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM 0€3 HCIIOJIb30BaHMS JOMOTHUTEIBHON HH(OPMAIHH OTIPEICIUTh
MPUHA]JIKHOCTD MEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY MEePCOHATBHBIX
JTAHHBIX;

e HH(pOPMAIIMOHHAS CUCTEMA MTEPCOHANBHBIX IAHHBIX — COBOKYITHOCTH COAECPKAIIUXCS B
0a3ax JaHHBIX IEPCOHATBHBIX JAHHBIX M 00E€CIECUNBAIONINX HX 00pabOTKy
MH(GOPMAILIMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPE/ICTB;

e TpaHCTpaHHYHAs Mepeadya NePCOHANBHBIX JaHHBIX — Iepeiada NePCOHATBHBIX JaHHBIX
Ha TePPUTOPUIO HHOCTPAHHOTO TOCYAAPCTBA OPraHy BIACTH HHOCTPAHHOIO
rocyJapcTBa, HHOCTPAaHHOMY (PH3HUECKOMY JIUILY MJIM HHOCTPAHHOMY FOPUIIMYECKOMY

JULLY.
1.5. IlIxona kak oneparop NepPCOHAbHBIX JaHHBIX 00s3aHa:

1.5.1. CobnronaTh KOHPHUIEHIINATBHOCT IEPCOHATIBHBIX JAHHBIX, @ MIMEHHO HE PaclpoCTpPaHsITh
NepCOHAJbHbIC JaHHbIE U HE MepeaBaTh UX TPETHUM JIHIaM 0e3 coriacusi cyobekTa
MEPCOHAIBHBIX JAHHBIX HJIM €T0 3aKOHHOTO MPEICTABUTEINS, €CIIM HHOE HE TIPEAYCMOTPEHO
3aKOHOJIaTEILCTBOM.

1.5.2. OGecreunts CY6’beKTaM MNEPCOHAJIBHBIX NAHHBIX, UX 3aKOHHBIM IIPEACTABUTCIISAM
BO3MOXXHOCTH O3HAKOMIJICHHA C JOKYMCHTAMU U MaT€prajlaMH, COACPKAIINMHA NX IICPCOHAIBHBIC
AAaHHBIC, €CJIM HHOC HC MPEAYCMOTPCHO 3aKOHOAATCILCTBOM.

1.5.3. Pa3pscHATh CyObEKTaM MEePCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM MPEACTaBUTEISAM
IOPUANYECKHE MTOCIEACTBHS OTKa3a PEAOCTaBUTh IEPCOHAILHBIE JaHHBIE.

1.5.4. brokupoBaTth WK yAaIsATh HEIIPAaBOMEPHO 00padaThIBaeMble, HETOUHbIE ITEPCOHATILHBIE
JaHHbIE JTU00 00ecTeynTh UX OJIOKUPOBAaHUE WIN yJAJICHUE.



1.5.5. IlpekpaTtuth 00pabOTKY U YHUUITOKHUTH MM OOE3TUIUTh IEPCOHAIBHEIE TAHHBIC JTHOO0
o0ecreynTh mpeKpaiieHue 00paboTKH U YHUYTOKEHHE WTH 00e3TMUYNBaHUE TIEPCOHATBHBIX
JAHHBIX NP JTOCTHKEHUU 1Ie]IM UX 00paOOTKH.

1.5.6. Ilpekpatuth 00pabOTKY NEPCOHAIBHBIX JAHHBIX MM 00ECIICUNTh peKpamieHne 0opadboTku
MEPCOHAJBHBIX JAHHBIX B CIy4ae OT3bIBa CYOEKTOM NEPCOHAIBHBIX JaHHBIX COTJIAachs Ha
00paboOTKy €ro NepCOHANbHBIX JaHHBIX, €CJIM HHOE HE IPEAYCMOTPEHO JOTOBOPOM, CTOPOHON
KOTOPOTO, BBITOIONPHUOOpETaTENIeM WITH TOPYYUTEIEM IO KOTOPOMY SIBIISIETCS CYObEKT
MEePCOHANBHBIX TAHHBIX, UJIU HHBIM coramerrneM Mexay 11Ikonoi u cyoObeKTOM NepCcOHATBHBIX
JTAHHBIX.

1.5.7. llpuHUMaThH MEpPHI, HEOOXOAUMBIC U JJOCTATOYHBIC JJIsI 00CCTICYCHHSI BBITTOJIHEHUS
00s13aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMHU.

1.6. llkona Bripase:

1.6.1. CaMoCTOATENBHO ONPEAEIATh COCTAaB U IIEPEYEHb MEP, HEOOXOAUMBIX U JOCTATOUYHBIX JUJIS
o0ecreyeHus BBIIOJIHEHHS 00s13aHHOCTEHN, IPElyCMOTPEHHbBIX 3aKOHOM U NPUHSITHIMU B
COOTBCTCTBHH C HUM HOPMATUBHBIMHA ITPABOBLIMU aKTaMHU, €CJIM MHOC HC IIPCAYCMOTPECHO
3aKOHO/IaTEIILCTBOM O TIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Ucnonp30BaTh NepCOHANBHbIEC JAHHBIE CYyOBEKTOB IEPCOHANBHBIX TaHHBIX 0€3 X COTJIACHS
B CITy4asiX, IPEAyCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

1.6.3. IlpegocTaBisaTh MepCOHATbHBIE JAaHHBIE CYOBEKTOB MEPCOHATBHBIX TAHHBIX TPETHUM JIMLIAM
B CITydasix, IPEeIyCMOTPEHHBIX 3aKOHOJATEIHCTBOM.

1.6.4. ITopyunts 00pabOTKY MEPCOHAIBHBIX JITAHHBIX APYrOMY JIMILY C COTJIACUsl CyObeKTa
MIEPCOHANBHBIX JAHHBIX, €CIIM UHOE HE MPETyCMOTPEHO (eepaibHbIM 3aKOHOM, Ha OCHOBaHUU
3aKJIF0YaeMOro € 3TUM JIMLOM AoroBopa. JIumo, ocymecTsistomnee 00paboTKy NepCcoHaIbHbBIX
JTaHHBIX 110 nopy4yeHuto 1Ikonbl, 06513aH0 coOI0JaTh MPUHIMIIBL U TIPaBUIIa 00pabOTKH
NEPCOHAIBHBIX JAHHBIX, IPElyCMOTPEHHbBIE 3aKOHOM, COOJII0IaTh KOH(UACHIINAIEHOCTh
MIEPCOHANBHBIX JaHHBIX, IPUHUMATh HEOOXOIMMbIE MEphI, HAlpaBJIECHHbIE HA OOecIeueHNne
BBINOJIHEHUS 00s13aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHMKH, COBEPIIEHHOJIETHUE YYaIUeCs, POJIUTEN HECOBEPILIEHHOJIETHUX yYaIIuXcs,
MHbIE CyOBEKTHI IEPCOHAIBHBIX TaHHBIX (J1ajiee - CyOBbEKThl IEPCOHANBHBIX JAHHBIX) 00S13aHbI:

1.7.1. B ciy4asix, npeayCMOTPEHHBIX 3aKOHOIATEIIbCTBOM, TPEAOCTaBIATh [IIKoie TocTOBEpHbIE
MePCOHAJIbHBIE JaHHBIE.

1.7.2. Ilpu n3MeHeHnU NepCOHANbHBIX JaHHBIX, 00HAPYKEHUH OIIMOOK MJIM HETOUYHOCTEN B HUX
He3aMeUTMTENbHO coobmmaThk 06 3ToM Ilkoe.

1.8. CyOBeKThI IepCOHANBHBIX IaHHBIX BIIPABE:

1.8.1. TlonyuaTs HHpOPMAIIHIIO, KACAIOIIYIOCS 00paOOTKH CBOMX MEPCOHATBHBIX TAHHBIX, KPOME
CITy4JaeB, KOT/1a TaKOM JTIOCTYII OrpaHuyeH (eaepaTbHbIMUA 3aKOHAMHU.



1.8.2. Tpe6oBats oT I1IKOIBI yTOUHUTH NEPCOHATIBHBIE JAHHBIE, OJIOKUPOBATH UX WIN
YHUYTOXXUTh, €CIIM IEPCOHAIbHBIE JTaHHbIE SBIISIOTCS HEMOJHBIMHU, YCTaPEBIIUMU, HETOYHBIMH,
HE3aKOHHO TOJTYY€HHBIMHU MJIH HE SIBJIIOTCS HEOOXOIUMBIMH JUIS 3asIBIICHHOH 1€ 00paboTKH.

1.8.3. JlonoaHUTh NepCoOHaIbHBIE JaHHBIE OLIEHOUYHOT'0 XapaKTepa 3asBJICHUEM, BbIPAKAIOLIUM
COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. O6xanoBath neiicTBus nnu 6e3neiicteue LLIKobl B ymoJTHOMOUYEHHOM OpTaHe 10 3alluTe
IIpaB CyObEKTOB IIEPCOHANIBHBIX JaHHBIX WM B CyJJ€OHOM MOpPSAKE.

2. IIpaBoBble 0OCHOBAHHUS 00PA0OTKH MEPCOHAJIbHBIX JAHHBIX
2.1. IIpaBoBBIMH OCHOBaHHMSIMH 00paOOTKH MEepCOHANbHBIX JaHHBIX B llIkoie sBistOTCS ycTaB u

HOPMATUBHBIC MTPABOBLIC AKTHI, JJI UCIIOJIHCHUS KOTOPBIX U B COOTBETCTBUH C KOTOPBIMU IIIxona
OCYILICCTBIIACT 06pa60TKy INEPCOHANIBHBIX JAaHHBIX, B TOM YHCJIC:

TpynoBoii K0JIeKC, HHbIE HOPMATHUBHBIE MPABOBBIE AKTHI, COJIEPIKAIINE HOPMBI

TPYZIOBOT'O IIPaBa;

o bro/pkeTHBIN KOJIEKC;

e Hanoroserii kogekc;

o ['paxxngaHCKHl KOJIEKC;

o CeMeHHBIN KOJIEKC;

o @epnepanbHblii 3ak0H OT 29.12.2012 No 273-03 «O06 obpazoBannu B Poccuiickoi
®denepanun» U MPUHATHIE B COOTBETCTBUU ¢ HUM HOPMAaTHBHBIE IPABOBHIC AKThI;

e COLUHAIBHOE, IEHCHMOHHOE U CTPAXOBOE 3aKOHOAATENLCTBO Poccuiickoit deneparuu;

e 3aKOHOJIATEILCTBO B chepe 6€30MacHOCTH, B TOM YHCIIC aHTUTEPPOPUCTUICCKOM

3aIIHIICHHOCTH.

2.2. IIpaBoBbIMH OCHOBAHMSIMH 00paOOTKH NEpCOHANbHBIX JaHHBIX B I1Ikoie Takxke sBISIFOTCS
JIOTOBOPHI ¢ PU3UYECKUMHU JIUIIAMH, 3asBJICHUS (COTIacus, TOBEPEHHOCTH) YUaLUXCS U
ponuTenel (3aKOHHBIX MPEJCTaBUTENEH ) HECOBEPILIEHHONETHUX y4YalluXcs, COrjiacus Ha
00paboTKy MepCOHATbHBIX TaHHBIX.

3. leiu 00padOTKH NMEPCOHAIBHBIX JAHHBIX, MX KATErOPUH U NepevyeHb, KATerOpuM
cy0BeKTOB, IEePCOHAJIbHBIC JaHHbIE KOTOPBIX 00padaTbIBaIOTCS, CIIOCO0BI, CPOKHU HX
00padoTKU U XpaHeHHUs, NOPSIAOK YHHYTOKEHHUS MePCOHATbHBIX JaHHbIX

1. Heab o0pabdoTku: opranuzanus o0pa3oBaTebHOM 1esITeJILHOCTH 10 00Pa30BaTeJIbHbIM
NMPOrpaMMaM Ha4aJIbHOI0 001ero, 0OCHOBHOIO 00IIIero U cpeHero o0uero 00pa3oBaHus,
JAOTNOJIHUTEILHBIM 00111€00pa30BaTeIbLHBIM MPOrPaMMam

Kareropun IlepcoHanbHbIEC TaHHBIE CrenmanbHEIE

JTAaHHBIX JTaHHBIE

[Tepeuenn e (hammusi, UMsl, OTYECTRBO; CBeJzieHHs 0 COCTOSTHUH
JIAaHHBIX e IO, 310pOBbS

e TPaXITAHCTBO;
e JIaTa M MECTO POXKIICHUS;

o u3oOpaxenue (pororpadus, BUACO);
e TIACTIOPTHBIE IaHHEIC,




aJpec pErucTpaLuy Mo MecTy
KHUTEIILCTBA;

azpec GaKTUIEeCKOro MPOKUBAHUS;

KOHTAKTHBIC JaHHBIC,

WHIUBHTyaIbHBI HOMEP
HAJIOTOTUIATEIIbIIUKA;

CTPaxoBO HOMEP MHUBUIYAIHHOTO
muuesoro cyeta (CHUJIC);

CBEJICHHS 00 yCIIeBaeMOCTH
00y4aroImerocs 1 pyrue CBeCHHU,
00pa3yronmecs B IpOLecce pean3aiu
00pa3oBaTeNbHON IPOTPAMMBI;

MHbIE NIEPCOHAIILHBIC JJAHHBIC,
npeaocTaBisieMble PU3NIECKUMU
JULaMH, HEOOXOAUMBIE IS
3aKJIIIOYCHHA U UCITOJIHCHUA OOT0OBOPOB,
UCIIOJIHEHHUSI HOPM 3aKOHOJATENILCTBA B

cdepe obpazoBaHus

Kareropun OOyuaromiuecs, UX pOAUTENN (3aKOHHBIC TIPEJICTABUTEIIH )
CyOBEKTOB
CriocoOsI ABToMaTu3upoBaHHast 00paboTKa U 0e3 CPeJCTB aBTOMATH3AIMH, B TOM YHUCIIE:
o0paboTku
e [OJIyYCHHE NEPCOHATBHBIX JJAHHBIX B YCTHOUM U MUCbMEHHOU (hopMe
HETMOCPECTBEHHO OT CyOBhEKTOB MIEPCOHAIBHBIX JTaHHBIX;
e BHECEHUS IMEPCOHAIBHBIX JJAHHBIX B )KYPHAJIbI, PEECTPhI U
WH(POPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IKOIIbI.
Cpoxu B TeueHue cpoka peanmsanuu 00pa3oBaTeIbHOM MPOrpaMMbl
o0paboTku
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM JIelT B 3aBUCHMOCTHU OT THIIA
XpaHCHUA JOKYMCEHTA, B KOTOPOM COACPKATCA INICPCOHAJIIBHBIC JTaHHBIC
[Topsnox B cootBercTBuU ¢ [TopsakoM yHUUTOXEHUS U 00€3TMYMBAHMSI TIEPCOHATIBHBIX
YHUYTOXKEHUS | MaHHBIX L1IKOJIBI B 3aBHCUMOCTH OT THIIA HOCHTEIS TIEPCOHATBHBIX JaHHBIX

2. lenb 00padoTKK: BHINOJHEHUs] QYHKIUI M IIOJJTHOMOYHI padoToaaresisi B TPYA0BbIX
OTHOIIIEHUSIX, B TOM 4K cJie 00513aHHOCTel M0 oXpaHe Tpyaa

Kareropun [lepconanibHbIE JaHHBIE Cnenunanbasle | buomerpuueckue
JTAHHBIX TEPCOHAIIbHBIE | IEPCOHAIIbHBIE
JIAHHbBIE JIAHHbIE
[lepeuenn e amunus, UMs, OTYECTBO; CaencHHUS O N3o6pakenue Ha
JIAHHBIX e TIOJ; COCTOSIHUM dboTo u
e TPaXIAHCTBO; 310pOBbBS BUCO3AIINCH,

e J1aTa ¥ MECTO POXKJICHUS;
e u3o0paxenue (pororpadus);
e TIACIIOPTHBIC JAHHBIC,

MOJIYUCHHBIX C
KaMep Ha6J'IIOI[eHI/IH




e QJIpeC PErHCTPAINH 110 MECTY
KUTEIbCTBA;

e azpec paKTHIECKOTrO
MIPOKUBAHUS;

e KOHTAaKTHbIC JAHHBIE;

e WHJIUBHUIYAJIHHBIH HOMED
HaJIOTOIJIaTebIINKA;

e CTPaxoBOH HOMED
WHIUBUAYAIBHOTO JIUIIEBOTO
cueta (CHUJIO);

e cBeneHUs 00 0Opa30BaHUH,
KBaTA(pHUKAIIH,
npodecCuoHAIbHON
MMOATOTOBKE Y TIOBBIIIICHUH
KBaTM(UKAIIH;

e CEMCHMHOC IOJ0KCHUE, HAIMINE
NIeTeH, POJCTBEHHBIE CBSI3H;

e CBEJICHUA O TPYAOBOU
NeSITeNIbHOCTH, B TOM YHUCIIe
HAJIMYKE MOOUIPEHU,
HarpaxJaeHun u (im)
JTUCITUTUIMHAPHBIX B3bICKAHMIA,

e JIaHHBIE O perucTpanuu Opaka;

e CBEJICHHS O BOMHCKOM YYETE;

e CBeICHUS 00 UHBATUIHOCTH;

e cBeneHHs 00 yJepKaHUU
QIIMMEHTOB;

e CBEJICHHUS O JIOXOJC C
MpeIbIAYIIEero MecTa paboThI;

e WHBIC IEPCOHAIBHBIC TAHHBIC,
MIPeIOCTaBIIsIEMbIE
pabOTHHKAaMU B COOTBETCTBUU
¢ TpeOOBaHUAMHU TPYAOBOTO
3aKOHO/ATEIHCTBA

Kareropun PaboTHukH, kKaHTUAATHI HA PabOTY (COMCKATENH)
CyOBEKTOB
CnocoOsr ABTOMaTH3UpOBaHHAs 00paboTKa 1 6€3 CpeICTB aBTOMATH3AIMH, B TOM UHUCIIE:
00paboTKu
e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHOM U MUCEMEHHOU hopme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECEHMS NEPCOHAIBHBIX JAHHBIX B )KYpPHAJIbI, PEECTPHI U
nH(pOpPMaIMOHHBIE CHCTEMBI U JJOKyMEeHTHI LIIKomb
Cpoku B tedenue cpoka nercTBUA TpyAOBOro Aoroopa. s kaHaAuaaToB — B TCUCHHE
00paboTKH CpOKa, HEOOXOJUMOTO ISl PACCMOTPEHUSI KAaHAUIATYPHI U 3aKITIOYCHHS

TPYAOBOTO JOrOBOpa




Cpoxu

B teueHue CpOKa, YCTAaHOBJICHHOI'O HOMeHKHaTypOﬁ JACJI B 3aBUCUMOCTH OT THUIIA

XpaHeHUs JIOKYMEHTA, B KOTOPOM COJIEpKATCS IEPCOHATBHBIE IaHHbIE, B TOM YHKCIIE B
cocTaBe JUYHEIX el — 50 jeT

[Topsimox B cootBercTBUH ¢ [TopsaKoM YHUUTOXKEHHS M 00E3IMYNBAHUSI TIEPCOHATBHBIX

YHUUTOXEHUS | JaHHbIX [1IK0bI B 3aBUCMMOCTH OT THIIa HOCUTEISI EPCOHATBHBIX JaHHBIX

3. llesqb 00padoTKH: pean3anus rpakIaHCKO-NIPABOBbBIX 10r0OBOPOB, CTOPOHOI,
BbITO10NIPUOOpeTaTEIeM UM ToJIydyaTesgeM KOTopbIx sBJsercs Lkoaa

Kareropuu IlepcoHanbHbie TaHHBIC
JAaHHBIX
Ilepeuenn o (amuinus, UMsi, OTUECTBO;
TaHHBIX e IIaCIOPTHBIE IaHHBIE;
e aapec peructpauuu U (W) GakTU4ecKoro NpoKUBaHUSA;
e KOHTAaKTHbBIE JAHHBIE;
e MHIMBHUAYaJbHBI HOMEP HAJOTOIIATEbIINKA;
e HOMEp pacyeTHOI'O CUeTa;
e HOMep 0aHKOBCKOW KapThl,
e HHBIC IEPCOHATBHBIE JTAaHHBIE, IPEIOCTABIIsIEMbIE (PU3NISCKUMU
JMIIAMU, HEOOXOJUMBbIE JUIsl 3aKJIIOYESHUS U UCIIOJHEHUS JOTOBOPOB
Kareropun KoHTpareHTsl, napTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CrniocoOsl ABToMaTu3upoBaHHas 00paboTKa U 0e3 CpPeACTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTKu
e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHBMEHHOU (hopme
HETOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANIBHBIX JIaHHBIX;
e BHECEHMs NEPCOHAIBHBIX JIaHHBIX B )KYpHAaJIbl, pEECTPHI U
MH(OPMAIMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IKoubI
Cpoku B teuenue cpoka, He0OXOIMMOTO JIJIsl UCTIOJIHEHUS 3aKJIFOUEHHOTO I0r0BOpa
00paboTKu
Cpoku B teuenue cpoka, ycTaHOBJIEHHOI'O HOMEHKJIATYpOil JIe/ B 3aBUCUMOCTH OT THIa
XpaHEHUus JIOKYMEHTa, B KOTOPOM COJIEPKATCs IIEPCOHAIIbHBIE JaHHBIE
ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOXKEHHS U 00€3TMYMBAHUS EPCOHATBHBIX
YHUUTOXKEHHUS | JaHHBIX [1IKO0JIbI B 3aBUCMOCTH OT THIIa HOCUTENS IEPCOHANIBHBIX JaHHBIX

4. Ilea» 00padoTKH: oOecnevyeHue 0€30MACHOCTH

Kareropun IlepcoHasbHBIE JAHHBIE

JTAHHBIX

[Iepeuenn e (amunus, UM, OTYECTBO;
JAHHBIX e IIaCIOPTHBIC JAHHBIC,

e ajapec perucTpanuu u (Wim) GakTUIECKOro MPOKUBAHUS;
e KOHTaKTHBIEC JaHHbIE




Kareropun ITocerurenu IIkosnsl
CyOBEKTOB
CriocoOsr ABTOMaTH3MpoBaHHas 00paboTKa U 0e3 CpeACTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTKu
e TIOJIy4€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHBMEHHON (hopme
HETIOCPEJICTBEHHO OT CYyOBEKTOB NMEPCOHAIBHBIX JaHHBIX;
e BHECEHUS NMEPCOHAIBHBIX JAHHBIX B )KYpHAJIbI, PEECTPhI U
MH(OPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI LLIKob!
Cpoxu B Tedyenue nepmosa HaxoxaeHU oceTUTeNs Ha Tepputopun LLkoss!
o0paboTku
Cpoku B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOil JIe]l B 3aBUCIMOCTH OT THIIA
XpaHEHHS JIOKYMEHTa, B KOTOPOM COJIEPIKaTCsl IEPCOHATIbHBIC TaHHbIE, B TOM YHCIIC
MuUHUMYM 30 qHEH B OTHOILICHUHU 3alUCEe KaMep BUICOHAOII0ICHHS
[Mopsimok B cootBerctBum ¢ [lopsakoM yHUUTOKEHUS 1 00€3TMUNBAHIS TEPCOHATTBHBIX
YHUUTOXEHUS | qaHHBIX L1IKOJIBI B 3aBHCUMOCTH OT TUIIA HOCUTEINS IEPCOHATIBHBIX TaHHBIX

4. YcioBust 00pad0TKH NMEPCOHAIBHBIX JAHHBIX

4.1. llxomna ocymiecTBisieT cO0p, 3aKCh, CHCTEMATU3AINIO, HAKOIIJICHUE, XpPaHEHHE, YTOYHEHHE
(oOHOBIIEHUE, U3MEHEHHE), U3BJICUEHUE, UCII0Ib30BaHNE, Iepeady (pacpoCcTpaHEHuE,
Ipe0CTaBICHHE, TOCTYI), 00e3IMYNBaHKE, OJIOKHPOBAHHE, YIAICHUE U YHHUYTOKECHHE
NEPCOHANIBHBIX JAHHBIX B COOTBCTCTBHUU C 3aKOHOAATCIILCTBOM O NICPCOHAJILHBIX JAHHBIX U
JIOKaJIbHBIMU HOPMAaTUBHBIMU akTaMu LLIKoubL.

4.2. Bee nepconanbhble ganHble [1Ikona noxydaer ot cyObeKkTa epcoOHaIbHBIX JaHHBIX, 4 B
clTydasix, KOrJa CyObeKT MepCOHATbHBIX JAHHBIX HECOBEPIICHHOJIETHUN, — OT €T0 POIUTEICH
(3aKOHHBIX MpeACTaBUTENEH).

4.3. Ilony4yenue o 06pabOTKy NEPCOHANBHBIX JaHHBIX, Pa3pEICHHBIX CYOBEKTOM MEPCOHATBHBIX
JAHHBIX 7151 pacnpocTpanenus, llIkona ocyniecTBaseT ¢ COOMI0JeHUEM 3aPEeTOB U YCIOBUiA,
MIPEyCMOTPEHHBIX 3aKOHOM.

4.4. [llxona obpabaTeIBaeT MEPCOHATIBHBIC TaHHbIE!
e 0€3 UCIONIb30BaHMsI CPEICTB aBTOMATH3AIUY;
e C HCIIOJIb30BAHHEM CPEJICTB aBTOMATU3AIIMH B IIPOrpaMMax 1 HH(POPMAIIMOHHBIX
cucreMax: «1C: 3apmnara u kaape», «1C: bubnuorekay, « IEKTPOHHBIN THEBHUK,
«[Ipoxoxa 1 muTaHue».

XpaHeHue MEePCOHATBHBIX JaHHBIX:

4.5.1. llIkona XxpaHUT IEPCOHATBLHBIE TAHHBIC B TEUYCHUE CPOKA, HEOOXOIUMOTO JJIST TOCTHHKCHUS
1enei ux o0paboTKH, a JOKYMEHTBI, COJepKaIIHNe MePCOHANbHbBIE TaHHbIe, — B TEUSHUE CPOKA




XPaHEHUs JOKYMEHTOB, [IPEAYCMOTPEHHOIO HOMEHKJIATYPOM I€]l, C Y4ETOM ApXUBHBIX CPOKOB
XpaHEHHUS.

4.5.2. IlepconanbHble TaHHBIE, 3a(UKCUPOBAHHBIE HA OYMa)KHBIX HOCUTENSAX, XPAHATCS B
3anmMpaeMsbIx mKkagdax Ju00 B 3aIUPAEMBbIX TOMELICHHUSX, JOCTYI K KOTOPbIM OTpaHUYEH.

4.5.3. IlepcoHanbpHble 1aHHBIE, 00pabaThIBaeMbl€ C UCIOIb30BAaHUEM CPE/ICTB aBTOMATHU3AlINY,
XPaHATCS B TAKOM IOPSIAKE U HA YCIOBUSIX, YTOOBI UCKIFOYUTH HETPABOMEPHBIN WIIN CITy4aiHbIN
JOCTYI K HUM, YHUYTOKEHHUE, U3MEHEHUE, OJIOKHPOBaHKE, KOIMPOBAHUE, [IPEJOCTaBICHUE,
pacIpocTpaHEeHUEe IEPCOHANIBHBIX IaHHBIX, 4 TAK)KE UHBIC HEIIPABOMEPHBIE JCHCTBUS B
OTHOLLIEHUU MTEPCOHANIBHBIX JTaHHBIX.

4.6. JIuma, OTBETCTBEHHBIC 32 00PaOOTKY NEPCOHANBHBIX NaHHBIX B [1Ikoje, mpekpamaTt ux
00pabaTbIBaTh B CIEAYIOLINX CIydasX:

e JIOCTUTHYTHI IIEJIH 00pabOTKH MEPCOHATBHBIX JAHHBIX;

e HCTEK CPOK JCUCTBUA corjacusi Ha 00pabOTKy MePCOHATBHBIX TaHHBIX;
e OTO3BaHO corjlacue Ha 00pabOTKy MEPCOHAIBHBIX JIaHHBIX;

e 00paboTKa MepCOHATBHBIX JaHHBIX HEMPABOMEPHA.

4.7. Ilepenayda nepcoHAIbHBIX JAHHBIX:
4.7.1. llIxona obecrieunBaeT KOHPHUACHIINAIBHOCTD IEPCOHATBHBIX JAHHBIX.
4.7.2. llkona nepenaer NepcoHaNbHbIE JaHHBIE TPETHUM JIMILIAM B CIEIYIOIINX CIIy4asX:

. CY6’LCKT NEPCOHANIBHBIX JAHHBIX JaJI COTJIACUC Ha MEPCAavy CBOUX JaHHBIX,
e QICPCaaTb JaHHLBIC H€O6XOIII/IMO B COOTBCTCTBHUHU C Tp€6OBaHI/I$IMI/I 3aKOHOJAaTCIbCTBA B
paMKax YCTaHOBHCHHOﬁ npoucaypal.

4.7.3. lllkona He OCYIIECTBISAET TPAHCTPAHUYHYIO NIEpeady EPCOHAIBHBIX JaHHbIX.

5. AKTyaJ’[I/ICialH/Iﬂ, HCIIPABJICHUE, YIAJCHUEC H YHHUYTOKCHUEC NEPCOHAIBHBIX TaHHBIX,
OTBETHI Ha 3aIIPOCHI Cyﬁ'bEKTOB NMEPCOHATBHBIX JAaHHBIX

5.1.B cjrydac nmpeaoCTaBJICHUA Cy'6"beKTOM MEPCOHAJIBHBIX TaHHBIX, €T0 3dKOHHBIM
MNpeaACTaBUTCIIEM q)aKTOB 0 HCTIOJHBIX, YCTAPCBIINX, HEAOCTOBCPHBIX UJIM HE3AKOHHO
MOJIYUYCHHBIX IEPCOHAJIBHBIX JAaHHBIX IIIxona AKTYaJIM3UPYyET, UCIIPABJIACT, 6HOKpreT, yaasieT
HJIM YHUYTOXKACT UX U YBEAOMIIACT O CBOUX I[GI\/'ICTBI/ISIX Cy6’I)eKTa NECPCOHAIBHBIX JaHHBIX.

5.2. Ilpu noctmxenuu 1eneit o0pabOTKU MEPCOHATIBHBIX JAHHBIX, a TAK)KE B CIIy4ae OT3bIBa
CyOBEKTOM MEPCOHATIBHBIX JJAHHBIX COrJIacHsi Ha 00paboTKy NepCOHANbHbBIX JAHHBIX
MepCOHANbHBIE TaHHBIE MMOJIEKAT YHUUTOKEHUIO, €CIIM HHOE HE IPEyCMOTPEHO JI0TOBOPOM,
CTOPOHOMH, MoJtyyaTesieM (BbIr0J0NPHOOpeTaTeneM) o KOTOPOMY SIBIISIETCS CyOBEKT
MIEPCOHANBHBIX TaHHBIX.

5.3. YHUUYTOXEHHE TOKyMEHTOB (HOCHUTENEe), colepKallluX epCOHAIbHbIE TaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBHUHU € [TopsikoM yHUUTOXKEHUS U 00€3IMYUBaHUS TIEPCOHAIBHBIX
naHHbIX [[IK0JIbI B 3aBUCMMOCTH OT THIIAa HOCUTENS IEPCOHANIBHBIX JaHHBIX, B TOM YHUCIIE ITyTEM
M3MENbYEeHHS LIpeiepe, CTUpaHus Wik (GOpMAaTUPOBAHUS FIEKTPOHHOTO HOCUTETIS.



5.7. Io 3anmpocy cyOBeKTa MepcOHANBHBIX TAHHBIX WU €T0 3aKOHHOTO npeacraButens [1komna
coobmraeT emy nHpopMaiu 00 06paboTKe MEPCOHATBHBIX JAaHHBIX CYObEKTa B CPOKH U B
MOPSIKE, YCTAHOBJICHHOM 3aKOHOM.



